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	Personal details

	Last name
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	First name
	
	

	Title
	
	

	Nationality
	
	

	UK visa status
	
	

	Date of birth
	
	

	Address
	
	

	City, postcode
	
	

	Country
	
	

	Phone
	
	

	Mobile
	
	

	E-mail
	
	

	Alternative e-mail
	
	Insert a recent photo (Use Insert/Picture)
or attach the photo to your email when returning the registration form

	Languages spoken
	
	


	Volunteering assignment

	Available from/ to
	

	Preferred assignment length
	

	Preferred location(s):
	

	1st choice (Reason)
	

	2nd choice (Reason)
	

	3rd choice (Reason)
	

	1st preferred partner focus
	

	2nd preferred partner focus
	

	3rd preferred partner focus
	


	Please detail any specific interests or passions you would like us to consider when selecting appropriate assignment partners e.g. sports, disabilities or micro finance:

	

	What are your reasons for volunteering? (30-40 words)

	

	What at are your primary concerns about volunteering overseas?

	


	Qualification

	Accounting Qualification 
	

	Professional Membership
	

	Please detail three key aspects of your Finance & Accounting experience you feel would benefit our partners:

	1. 

	2.

	3.

	Does your current employer support or encourage voluntary work of this nature?

	


	Do you have any past or current medical conditions that could impact your health and wellbeing on assignment? 

	If yes, please give details: 




	How did you hear about AfID?

	

	Please join our group on LinkedIn, like us on Facebook or follow us on Twitter


	From time to time our UK & International charity partners approach us seeking permanent or contract staff…

	Are you seeking a new permanent/ remunerated role in the sector? 

Would you like us to contact you if we have positions that we think may be of interest?

	If yes, please give details of position sought and remuneration: 




It is essential you complete the details of two referees. Please include at least one employment reference and detail the relationship and length of time you have known your character reference. We cannot progress with your application until this section is complete. Please note we will only collect references with your permission.
	1st Reference
	

	Name: 
	Job Title: 

	E-mail address: 
	Company Name: 

	Telephone Number: 
	Dates of your employment: 

	Relationship:

	Relationship length:  

	2nd Reference
	

	Name: 
	Job Title: 

	E-mail address: 
	Company Name: 

	Telephone Number: 
	Dates of your employment: 

	Relationship:

	Relationship length: 


	Reference Authorisation

	Can we contact the referees upon receipt of this form?  

	

	If no, authorised date for collection

	



To provide you with the volunteer services you have requested AfID (We Us, Our) acting as a data controller, collects, processes, discloses and stores relevant information about you (from your CV, referees, and through this Form). The types of personal information we may request about you includes evidence of your identity, qualifications, training and professional memberships and information about your education, career, expectations, skills, personality etc. Information about your health and/or court/ criminal record is only processed if it is relevant and this takes place in accordance with restrictions imposed by law. Collectively this information is referred to as ‘personal details’. We will process and disclose your personal details for the purposes of finding you a volunteer opportunity. If you provide Us with information about third parties, We will assume that the third party has given you permission to do so and to Us collecting and processing their details to the same extent as yours. You can ask Us at any time to see a copy of the personal details We hold about you and ask Us any questions in connection with how We process your personal details.


Please give details below of any unspent criminal convictions and any court proceedings relating to any offence committed or alleged to have been committed by you. This information is required to enable us to assess whether a conviction presents grounds for not taking your registration further. We are obliged to disclose convictions that are relevant to a job application. Where we consider that a conviction is not relevant to a job application, we will disregard it.

Placement Fee: £695.00 (Includes the Volunteer Workshop) / Concessions: £495.00 

Volunteer Workshop: £99.00 (Included in the placement fee)

Criminal Record Bureau Check – Enhanced Disclosure: £9.60 (UK residents only)
☐Original Passport, Driving License, NI number and Utility Bill seen, copied and authenticated

☐Original accounting qualification/ professional memberships seen and copied

☐This Registration Form is fully completed 

☐Enhanced Disclosure CRB Check Form is signed and processed

By completing and signing this Registration Form I declare that:
1. I give A f I D permission to process my personal details for the purposes described above, for as long as necessary;

2. I have disclosed to A f I D any past or current medical conditions that may impact my health and wellbeing whilst on assignment

3. I agree to tell you without delay if any of the information I have provided changes  

4. the information I have provided (including any information I have attached to this form e.g. Curriculum Vitae) is true, accurate and not misleading.

	Signature: 

	Date: 



AfID provides its clients with an opportunity to carry out skilled voluntary positions overseas. The nature of the relationship between persons purchasing voluntary services from A f I D (the client) and A f I D themselves (the company) are as follows: 

1. The company will charge a fee for the service of matching the skills and experience of their clients with the needs and work of non-governmental organisations (NGOs) overseas.

2. Clients should attend a personal consultation with AfID where they will set out the basis upon which the company will carry out its service. 

3. The client shall provide two employment references and three forms of personal identification and their national insurance number to enable AfID to obtain a UK Full Disclosure or Criminal Record Bureau check. 

4. The client will endeavour to attend a volunteer workshop at their earliest convenience. The £99.00 workshop fee will be deducted from the service fee.

5. The client will pay a £250 first instalment of the £695 service fee (£495 for concessions) to the company to start the process of securing an appropriate voluntary placement.

6. The company will present the client with a choice of potential host organisations that match their proven skills and abilities, of which the client can select one. When selecting a host organisation and resulting placement, clients should take responsibility for determining the right placement to suit their personal preferences, experience and concerns. They should consider carefully all the information provided to them by AfID. 

7. AfID will provide practical and up-to-date information on volunteering, their host partner and all relating logistical information. Apart from the placement itself, the client is responsible for organising travel, insurance, vaccinations and visas. AfID will provide advice and guidance on all these issues.

8. Upon receipt of the final instalment of the service fee clients will receive confirmation of their assignment and be introduced to their host partner and past volunteers, either by e-mail or telephone.  

9. A tri-partite memorandum of understanding will be organised by the company in relation to the volunteer placement, in consultation with the host organisation, their UK charity partner (if appropriate) and the client. This will outline the terms of the volunteer placement. This outline should be seen as a guide to the nature of the voluntary placement, but not a guarantee to the tasks clients will carry out. 

10. Upon arrival at their placement destination, clients will be met from the airport by a representative from their host organisation and taken to either their place of work or temporary residence. In situations where a partner is unable to do this alternative arrangements will be agreed prior to the client’s departure. 

11. The client agrees to complete all reports as per the company’s reporting schedule.

12. On occasion clients will be provided with accommodation by their host organisations, and full details of the type of accommodation will be provided to clients before they depart the home country.  Although all possible means will be taken by the company to ensure that the accommodation meets certain minimum standards, the company accepts no responsibility for the accommodation provided and will not be held accountable if any changes are made by the client or host organisation, or if the client is unhappy with the type of accommodation provided. However if the accommodation is deemed unacceptable by all parties the company will assist in securing reasonable alternatives. 

13. The client is responsible for their own health, safety and insurance during their placement and emergency procedures suggested by their insurer. They should also keep informed of security issues.

14. The client is responsible for all costs associated with the placement, unless otherwise stated.

15. The company accepts no liability for any personal harm or loss or damage of personal property, caused during placements.

Refunds of fee

16. If the client wishes to terminate their relationship with AfID before or after they depart the UK, each situation will be judged in isolation and AfID reserves the right to decide the size or nature of a refund. 

17. The company accepts no liability for any financial or personal loss caused by a frustration of contract between the client and host organisation.
Please note: Nothing in this form creates a partnership or joint venture or agent and principle between the parties.
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Please email the completed registration form or a scanned copy to info@afid.org.uk  
© A f I D 2011

